EXAMPLE SYLLABUS

Administrative details
1. Course name, number and designator (e.g. ENG 100F – Effective Writing)
2. Your name and contact information (e.g. office location and office hours, course web site address, email address) [Note: instructors are not required to provide their home phone number to students but may do so at their own discretion]
3. TA name and contact information (as applicable)

Course description
1. A brief paragraph describing the focus and goals of the course
2. Requirements for the course (e.g. pre-requisites, language requirements)
3. Indicate whether the course is a pre-requisite for upper level courses

University Guidelines and Policies
1. Embed the equity, diversity and inclusion statement below in your course syllabus, in the course materials where appropriate, and create a course Announcement to inform students at the start of the course to create a learning environment that is respectful and inclusive of diverse experiences and viewpoints:

The University of Toronto is committed to equity, human rights and respect for diversity. All members of the learning environment in this course should strive to create an atmosphere of mutual respect where all members of our community can express themselves, engage with each other, and respect one another’s differences. U of T does not condone discrimination or harassment against any persons or communities.

2. Include the U of T Academic Integrity Statement below in the course syllabus and on the cover page or instructions of quizzes, exams and assignments

In submitting this [quiz, exam or assignment], I confirm that my conduct during this [quiz, exam or assignment] adheres to the Code of Behaviour on Academic Matters. I confirm that I did NOT act in such a way that would constitute cheating, misrepresentation, or unfairness, including but not limited to, using unauthorized aids and assistance, personating another person, and committing plagiarism.

3. Refer students to the U of T Academic Integrity website.

Required texts or readings
1. Provide the details of any required texts for the course, including where students can obtain copies
2. Indicate if any of the course readings have been placed on short term loan
3. You may also wish to include additional recommended readings
4. Indicate what material is also (or exclusively) available on the course web site (if applicable)

Course work and grading
Instructors should provide a clear breakdown of the work required in the course, including due dates and assignment weights.  In addition, instructors should provide an overview of each assignment and its assessment criteria. (This information can be included in the course syllabi or provided in more detail on a separate handout.)

Key dates and deadlines
This may be included under course work and grading portion or in the week-by-week breakdown (see below), or you might remind students in a separate section.  You can also include information about required outings or events.

Course/departmental/divisional policies
Instructors may wish to outline departmental, divisional, or their own policies regarding:
1. expectations for participation and attendance
2. deadlines for assignment submissions
3. submission methods (e.g. in person or electronically through Turnitin.com)
4. extensions or penalties for late work
5. email response time
6. academic integrity / plagiarism

Copyright in Instructional Settings
If a student wishes to tape-record, photograph, video-record or otherwise reproduce lecture presentations, course notes or other similar materials provided by instructors, he or she must obtain the instructor’s written consent beforehand. Otherwise all such reproduction is an infringement of copyright and is absolutely prohibited. In the case of private use by students with disabilities, the instructor’s consent will not be unreasonably withheld.
For more information on copyright and the University of Toronto, please visit the copyright page.

Support and accommodation
Note any relevant academic and personal support services (for example, the writing centres, counseling services, study centres, etc.) and include a statement that reminds students who require accommodation for a disability to register with accessibility services.

Week-by-week breakdown of in-class activities
Instructors may wish to provide a weekly breakdown of the material to be covered in class (and in tutorials, if applicable). Required and recommended readings may also be highlighted.

